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1.0 PURPOSE

1.1 This documented information aima to provide guidelines for the proper waste management of the Laboratory.
1.2 The CWD shall detormine, provide and maintain the environment necesuary for the operation of its procosses and 10
achieve conformity of products and aarvices
NOTE A suitable environmant can bo o combination of human and physical factors, such as:
¢) physical (a.g temperature, hoat, humidity, ight, airflow, hyglene, nolse)
These factora can differ substantially depending on the products and services provided
2.0 SCOPE

2.1 This documented information shall covar segregation, traatment, and disposal of laboratory waste,
3.0 RESPONSIBILITY

3.1 Hoad of Laboratory shall plan the activities all related to waste management procoss

3.2 All Laboratory parsonnel shall participate (n the Implementation and Implemantation of waste management
process

4,0 DEFINITION OF TERMS

4.1 Waste Management - all the activitios and actions required to manage waste from (ta inception to It final !
dinpoanl

4.2 Contaminated = something that carmes contamination

4.3 Decontaminated « (s the process of cleansing an objecl or substance 1o rOMOVe CONAMINANTS sUGHh By MIGHO-
organiams or hazardous materlals, including chomicals, radionctive substances, and Infectious diseases

A4 Environmental policy <ia o statement about an organisation's envirenmental position and values
4.8 Pollution =is tha Introduction of contaminants Into the natural environment that cause adverse change

4.6 Culture medin ~ culture madium or growth medium is & liquid or gel designed to suppor the growth of
microerganisms
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8.0 PROCESS FLOW STEPS
STEP | INPUT
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6.0 PROCESS DETAILS

6.1 Environmental Polley

4
| Lanoratory Perafinal

|

6.1.1 Wante managoment in key In microblological laboratory and contaminated waste muat be decontaminated befare
being released Laboratorios must have an enviranmental policy In place to prevent environmantal pollution.

6.2 Waste Containars
B2

1 Non - contaminated waste

6.21
6,212 Contaminated matarial for autoclaving and therentter washing and reuse
6.21

.3 Sharp waste
6.3 Sharp Object
031
bafore autoclaving

6.4 Chomical troatment

In @ach work area, an identification and separation system for waste containar must be adopted

.1 Sharp objects such as neadlos broken glassware must bo promptly placed In a puncture - resistant containars

6.4 1 Chemical storilization may be used provided that the final lovel of active ingredient In the solution )s high enough 1o
kil the entire bactanal load
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6.6 Autoclaving
6.51 Autociaves arm tho most effective and reliable means of decontaminating micrabiology waste materials
0.6 Disposal
Aftor autociaving discard

6.6.1 Solid Wasta through normal waste disposal system, Follow any special local regulations

0.6.2 Liquid culture media and reagenta can be disposed vin the sink, provided there are no inhibitory substances that
may affect the environment or the proper functioning of the water treatmaent plant

6.6.3 Sharps are apecial waste and must be disposed of according to local regulations

7.0 RECORDS RETENTION

A Aétlvo Retontion - Indefinite retantion period for current of active documants for both electronic and hardcopy Manter
apy.

7.2 Inactive/Archival Ratantion - shall ba kept for active three (3) years of may requeat for an extension as doomed

nocossary (hardcopy), for electronic/soft file, it shall be kept n u separate folder named *Obsolote Master
Copy/Qriginal

0,0 REFERENCE
6.1 150 B001.2015 QMS Standard
8.2 WHO Laboratory Biosafety Manual 3" Edition 2004
8.3 Republic Act No, 8002

9.0 ATTACHMENTS {
9.1 Dally Cleaning Chocklist
9.2 Chemical Waste Inventory Form ]

10,0 DISTRIBUTION LIST |
Note 1; Seloct Relevant Roclplent to Appear in below List,
~ COPYMOLDERNO. | DEPT/SEC./COPY HOLDER
I i5 __Goneral Managet
__8 __AOMWarehouse
| 8 | Laboratory (Quality Control Division)
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